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Session 1 Review: Microsoft Word

What job does each command do? Draw a line from the command to the job.

Calibri (Body)

1. Make WordArt.

2.  Change the font.

3. Draw arectangle.

4. Change the shape outline.

5. Zoomin.

Center words in a
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TECHNOCoOP SESSION 1 REVIEW

Session 1 Review: The Keyboard
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1. Color the letters in your name red.

2. The Shift key makes CAPITA et Colori ey blue.

3. The spacebar key & W I oaces. Color the spacebar green.
[r

4. The Page D¢ nkeyd I s the slide you can see. Color the key orange.

5. Thed key j changes the slide you can see. Color the key orange.

6. 4 ° ~ey moves the cursor to the next line. Color the key orange.

7. The key types a period at the end of a sentence. Color the key purple.
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